






APPENDIX A

Year:
Retention Records for

General Record DescriptionCode Category Period Destruction (Prior to)

Occupational Tax Lists Occupation Tax ReportsTA-8 Until superseded or obsolete
Tax Return Forms/Cards Employer Quarterly ReturnsTA-9 5 years 2020
Tax Return Forms/Cards Annual Employer Reconciliations of EIT WHTA-9 5 years 2020
Tax Return Forms/Cards Annual Taxpayer EIT and NP ReturnsTA-9 5 years 2020

Public Utility Realty Reports Reports submitted to Pa Dept of RevTA-10 7 years 2018
Real Estate Transfer Records Recorder of Deeds and Assessment Reports As Long as of Admin ValueTA-11

Tax Bills,Paid Receipts Real Estate Tax Bills and Paid ReceiptsTA-12 2 years 2023
Tax Collector Monthly Reports to Taxing DistrictsTA-13 7 years 2018

Tax "Duplicates" (Real Estate and Non-Real Estate)TA-15 7 years 2018
Abatements and Exonerations Assessed tax Appeals and related papersTA-17 5 years 2020
Change of Assessment Notices Records related to tax assessment changesTA-20 3 years after settlement 2022

Exemption Files Exemption application filesTA-22 3 years after expiration of exemption 2022
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